  
WEDDING POLICY
If you choose to be married at St. Charles Avenue Baptist Church, we hope to help you have a wedding that will express your own covenant with each other and God.  Your wedding may be simple or elaborate.  The spirit within your heart is the important thing.  You will decide, after considering the following, just how you wish to plan your wedding and what you wish to include in your total wedding experience.  The Senior Pastor and Administrative Assistant will assist you with any special arrangements that you may wish to include.

Minister:

Members of St. Charles Avenue Baptist Church and all others who may desire the use of the building for a wedding are invited to request the Senior Pastor to perform the wedding ceremony.

A minister from St. Charles Avenue Baptist Church will perform the wedding ceremony. Should a bride or groom request a guest minister to assist, this should be cleared with our pastor before the guest is invited.  As a matter of courtesy, upon arrival, our pastor will invite the other clergy to participate. No exceptions will be made.

The bride and groom shall arrange a conference with the Senior Pastor as far in advance of the ceremony as possible.  The conference should be held before the announcements are made or invitations printed.  Non-church members are required to attend pre-marital counseling meetings conducted or approved by the officiating minister.
License:

Obtain your wedding license in the parish in which you are to be married.  Bring the license to the pastor prior to the rehearsal.  The marriage license will be signed at the rehearsal.
The Church Calendar:

It is important that arrangements be made with the Senior Pastor and the Administrative Assistant for the rehearsal and the ceremony, so neither shall conflict with other scheduled activities of the church.

Facilities:

All facilities of the church are available for reservation by all member families without charge.  However, a reasonable fee for organist, soloist and janitorial services is required.

For those who are not members of the church, a fee is charged.  A schedule of charges for various services may be obtained from the Administrative Assistant.  
Receptions:

All available facilities of the church will be available for receptions following the ceremony, should you desire to have your reception at the church.  Arrangements for such receptions must be made by the wedding party and the Senior Pastor.  Alcoholic beverages are strictly prohibited on the church premises and smoking is not allowed in the church building. 

Music:

The organist of the church shall be the organist for all church weddings, unless other arrangements are made.  In the event someone other than the church organist plays for the wedding, practice times will be worked out with the organist, and all policies listed below will be followed.

You should consult with the organist concerning appropriate music for your ceremony.  The music selected should be in harmony with the sacredness of the wedding covenant.  The use of congregational hymn singing is strongly recommended as a means of allowing those attending the ceremony to be participants rather than spectators.  You will be expected to concur with the minister if he/she feels any music requested would not be appropriate.

Should you desire the services of someone other than the church organist, that selection must be approved by the organist.  Please note, the fees for the wedding include the organist, but do not include a soloist.  Please contact the organist for soloist recommendations.
Photographs:

The use of photography during the ceremony will be planned by the Senior Pastor and the wedding party.
Decorations:

You are to make your own arrangements directly with a florist.  In turn, florists are responsible for making arrangements directly with the Administrative Assistant.

ONLY DRIPLESS CANDLES (candles with an acrylic casing) may be used.  Any cost to the church caused by candle wax on the rugs or furniture must be paid by the wedding party.  Please instruct the florist of this requirement.

No decorations shall be attached to any furniture by pinning, nailing, or taping. (Free-standing arrangements/candelabras are encouraged.) Neither should any furniture be moved or rearranged, including pulpit arrangements. 

Although silk cords/ribbon may be used on the pews to rope them off or to hang small floral arrangements, all materials must first be approved by the Administrative Assistant.

The wedding party should make it quite clear to the florist that he/she is responsible for cleaning all the premises affected by floral and other wedding decorations immediately after the wedding and reception.  If you would like to donate your flowers for St. Charles’ worship service on Sunday, please contact the Administrative Assistant a month prior to the wedding.
Any damage to the facilities not covered by the offending party will be the responsibility of the bride and groom and will be deducted from the damage deposit.

The use of rice or confetti for throwing is not allowed in the building, church grounds or adjoining sidewalks.  We will be happy to recommend appropriate alternatives.

CONDITIONS OF USE

1.
Smoking is not permitted anywhere in the building.
2.
No alcoholic beverages are permitted on the premises.

3.
The facilities are to be used in accordance with their nature as religious structures.  Disregard of this item may lead to revocation of arrangement for use.

4.
The organ is to be used only by permission of the church organist.

5.
The user is responsible for any damage to the facilities attributable to the user or his guests.


6.
The church is not responsible for the property of the user or his guests or for the personal safety of the user or his guests.

7.
All user materials and equipment must be removed from the premises promptly following the event as shown on the receipt.

8.
All dates must be cleared on the church calendar through the church office.  Dates should be arranged at least two (2) weeks in advance.

9. No animals are allowed on the premises during the wedding or wedding rehearsal.                    
10. The use of rice or confetti for throwing is prohibited in the building and on church grounds and surrounding sidewalks.
11. The wedding party should remain in the immediate area of the wedding/rehearsal and use only those doors which have been designated for use by the church custodian or coordinator.
12. The user will abide by the agreed time frames set for the wedding rehearsal and wedding.  If excessive time is required, a fee will be charged as stated in the fee schedule.
PERSONNEL CHARGES FOR CHURCH WEDDINGS 

FOR INACTIVE OR NON-MEMBERS
Wedding/Rehearsal Package






       $1,500.00
This package covers the following:

Rehearsal


Wedding Service


Use of Sanctuary/Chapel


Services of the minister

Premarital Counseling Sessions


Organist/Pianist


Custodian*


Refundable Damage Deposit ($250)**

*In the event that the rehearsal/wedding runs over contracted times, $20.00 will be 

  charged for every 15-minute increment.  Should this fee occur, it will be deducted

  from the Damage Deposit.

**The damage deposit is refundable and will be returned after it has been
    determined that no damages have occurred or excess time required.
Reception:






Fellowship Hall/Kitchen






           $400.00

Custodian:  Per hour



                                                             $ 25.00
A deposit of $750.00 is due at the time the contract is signed.  The remainder of all fees is due two weeks before the wedding.
WEDDING EXPENSE CONTRACT

WEDDING/REHEARSAL PACKAGE



            
        $1,500.00
   Includes rehears and wedding service, use of sanctuary or chapel,

   services of the minister, premarital counseling sessions, services 

   of the organist/pianist, custodian, and a refundable damage deposit

   of $250.

OTHER EXPENSES
SOLOIST (non-refundable)







____________

FELLOWSHIP HALL/KITCHEN






____________

CUSTODIAN
FOR RECEPTION






____________








  COMBINED TOTAL
____________

I understand that the balance for the above charges must be paid by      /     /     , and if payment is not received by this date, the above-mentioned deposit will be returned and the wedding date canceled.
Wedding Date: _______  Time: _______         Rehearsal Date: _______ Time: _______

Bride’s Full Name (please print) ___________________________________________________

Groom’s Full Name (please print) __________________________________________________

Bride’s Signature  _________________________________________  Date  ________________

Groom’s Signature  ________________________________________  Date  ________________

DEPOSIT PAID
______________

   BALANCE DUE

____________

CONDITIONS OF USE AGREEMENT
1.
Smoking is not permitted anywhere in the building.
2.
No alcoholic beverages are permitted on the premises.

3.
The facilities are to be used in accordance with their nature as religious structures.  Disregard of this item may lead to revocation of arrangement for use.

4.
The organ is to be used only by permission of the church organist.

5.
The user is responsible for any damage to the facilities attributable to the user or his guests.


6.
The church is not responsible for the property of the user or his guests or for the personal safety of the user or his guests.

7.
All user materials and equipment must be removed from the premises promptly following the event as shown on the receipt.

8.
All dates must be cleared on the church calendar through the church office.  Dates should be arranged at least two (2) weeks in advance.

9.
No animals are allowed on the premises during the wedding or wedding rehearsal.                                   

10.
The use of rice or confetti for throwing is prohibited in the building and on church grounds 


and surrounding sidewalks.
11.
The wedding party should remain in the immediate area of the wedding/rehearsal and use only those doors which have been designated for use by the church custodian or coordinator.

12.
The user will abide by the agreed time frames set for the wedding rehearsal and wedding.  If excessive time is required, a fee will be charged as stated in the fee schedule.
Please sign and return with wedding contract:
Groom’s Signature: ____________________________________   Date: ______________
Bride’s Signature:______________________________________
Date: ______________
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